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REQUISITION FOR CERTIFICATES/SERVICES

Name Roll No. 

Programme: ......................... Hostel ......................... Room No. ......................... Mobile No. ....................................................

Name/Nature of certificate/Service required (please tickP)

ResidentCertificate Non-resident certificate Fee structure Fee receipt

No dues Duplicate Hostel occupancy Card* Guest room**

Others if any (give details) .........................................................................................................................................................................................

.............................................................................................................................................................................................................................................

.............................................................................................................................................................................................................................................

Purpose/reason for which  Certificate /service is required: ........................................................................................................................

.............................................................................................................................................................................................................................................

 

*Signature of the  Steward/Care taker (if resident): .........................................................................................................................................

**Details of fee paid (if any)   Rs. 100/- for duplicate occupancy card

Amount ................................................ Receipt No.............................................. Date ...................................................
.

Signature of the student with date: ................................................................................

Hostel Manager .................................................................................................................... Issued on :  .....................................

Steward/Care taker/Section Clerk: ................................................................................. 

Acknowledgement of Certificate

Received Certificate/ID card/....................................................................................................................................................................................

                                                  
Signature with date: ..............................................................................................

Name:.........................................................................................................................

........................................................................................................................................................................ ....................................
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