EXAMINATION AND INTERVIEW NOTICE FOR VARIOUS POSTS TO BE RECRUITED

THROUGH MANPOWER AGENCY

Written examination and/or Interview will be conducted for shortlisting of candidates for

the following posts through manpower agency at NITC hostels. The details of the posts and

eligibility is given as below:

SI No

Post

Eligibility

Vacancy

Experience

01

Office Assistant
(Skilled) -
Accounts

02

Office Assistant
(Skilled) -
Purchase

Graduation or Equivalent /
Diploma in Commercial

Practice

01

Five years of experience in central
autonomous body dealing with
accounts, including GST filing,
TDS  compliance, day-to-day
accounting, refunds, bank and
ledger reconciliation, and
maintenance of financial

records/tally.

02

Five years of experience in the
Purchase in a Central Autonomous
Body, handling  procurement
activities in GeM(Government e-
Marketplace), preparation and
processing of purchase orders,
vendor coordination, bill
verification and processing,
maintaining  purchase  records,
reconciliation of purchase-related
accounts, GST and TDS
compliance, and ensuring timely
procurement of goods and services
in accordance with applicable rules

and procedures.




Support
Engineer(Civil)-
Skilled

03

B.Tech/BE in civil

engineering

01

Five years of experience as a Civil
Engineer/Support Engineer in a
Central Autonomous Body,
handling maintenance and civil
works, supervision of repair and
maintenance activities, preparation
and estimation of works, contractor
coordination,  verification  of
measurements and bills, monitoring
of ongoing works, maintenance of
buildings and infrastructure,
ensuring quality and timely
completion of works, and
maintaining relevant records in
accordance with applicable rules,
standards, and procedures.

Age limit for the posts: Below 56 years as on 01.01.2026.

The link for applying for the post: https://forms.gle/ueSivDHi65weKbkY7

Start date of application

Last date of application

Date of written examination/interview: 29.09.2026 (tentative)

: 24.09.2026

: 28.09.2026 12:00 P.M

Note: Depending on the number of applications received, a written examination may be
conducted as part of the selection process, if deemed necessary. Applicants will be notified

accordingly.



https://forms.gle/ueSivDHi65weKbkY7

