
                                                      (Enclosure to F & A Note No: A2/7-2/2024-25(A&F) dated: 29.01.2025) 

   GOODS RECEIPT AND INSTALLATION REPORT/ WORK COMPLETION REPORT 

 

Purchase Order/Contract Agreement 
details 

No.   

Date:   

Amount (Rs.)   

Name of Item/ Service   

Indenter   

Whether procured for Project/ 
Scheme   

Name of Supplier/ Contractor   

Invoice No. & Date   

Delivery period as per GEM Contract/ 
Supply Order/ Work Order   

Date of Receipt of Goods/  
Completion of Work   

Date of Installation (for goods)   

Applicability of LD and percentage, if 
applicable   

Quantity as per P. O. (for goods)   

Quantity received (for goods)   

Reason for not accepting the item  
(if any) (for goods)   

 

Tick as applicable ( ) 

 It is certified that the received item/items are of correct quality and quantity as 

per institute requirements and installed at ___________________________ on 

___/___/_______ and working satisfactorily since installation. Necessary 

warranty/guarantee certificate is also received (if applicable). 

 It is certified that all the works as per the above contracts have been completed 

on ______________. 

 

 

 

                    Indenting / Receiving Officer 

 

 

Counter signed by HoD 

(with seal) 


