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Submission to open a new bank account for the project

Submitted

Subject: Request to open a new bank account for the project entitled “……”

I have received the sanction order for the …I/II/III… instalment for my project …(title)…. from ….. (funding agency name). 
A. A total amount of Rs. … (amount)… is credited to the account …..(account number)…. with transaction number …. (transaction id)…. dated……. . As per the funding agency rules, request you to open a new account for this project in the ……(bank name), and transfer the amount to the new account. Enclosed the duly filled proforma with all the necessary documents.

OR

B. This project comes under the scheme code (scheme name) …. . A zero balance subsidiary  account may be opened in the ….(bank name)…. 
If any other requirements, please specify.
Name and Signature of the PI

Signature of HOD

